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Purpose:	To provide debtors and creditors ledger processing within Nexus.
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Person Specification 

	Essential Criteria

	EDUCATION
	

	Minimum of 5 GCSE (level C or above) including English and Maths
	Application Form/ Certificate

	SPECIFIC KNOWLEDGE
	

	Proficient in the use of Microsoft Office with strong IT skills
	Application Form/Interview

	Experience of working in a team; and being able to demonstrate working on own initiative and able to organise own workload
	Application Form/Interview

	SKILLS & COMPETENCIES

	Accurate with good numeracy skills
	Application Form/ Interview

	Excellent interpersonal and communication skills
	Application Form/Interview

	A Logical and systematic approach to tasks
	Application Form/Interview

	Excellent data input accuracy
	Application Form/Interview

	EXPERIENCE

	Demonstrable experience of working in a busy finance department
	Application Form/Interview

	Desirable Criteria

	Knowledge of public transport
	Application Form/Interview

	Knowledge of local government 
	Application Form/Interview

	Knowledge of the concessionary travel
	Application Form/Interview
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