St didan’s CC€ Megmorial Primary School

JOB DESCRIPTION
TEACHING ASSISTANT

Responsible to: Headteacher

Job Purpose: e Enable access to learning for pupils including those with special

educational needs (SEND) and assist with the management of
pupils and the classroom under the direction of the teacher.

¢ Implement and deliver agreed programmes of learning and
interventions to individuals and groups of pupils, in or out of the
classroom, under the direction of the teacher.

Main Duties and Responsibilities

The following are a list of main duties and responsibilities of the post. The list is not exhaustive
and the postholder is expected to undertake any other duties as may reasonably be required.

Support for Teaching and Learning

1.

2.

10.

11.
12.

13.

Support groups of pupils to achieve learning goals, in licison with the teacher, using
agreed strategies and interventions.

Assist with the implementation of SEND Support Plans and to provide support for pupils
with special educational needs in accordance with those plans, risk assessments and
Educational Healthcare Plans, as required.

Assist the teacher in planning, evaluating and adjusting lessons and work plans to meet
the needs of the pupils and in the management and preparation of resources.

Provide detailed and regular feedback to the teacher, as required, on progress,
achievement and pastoral matters.

Promote and maintain a purposeful, orderly and supportive environment.

Promote good pupil behaviour, dealing promptly with conflict and incidents in line with
established policy and encourage pupils to take responsibility for their own behaviour.
Establish productive working relationships with pupils, acting as a role model and setting
high expectations.

Promote independence and employ strategies to recognise and reward achievement of
self-reliance.

Supervise the class during the short-term absence of the teacher, ensuring that pupils
maintain good order and stay on task.

Promote inclusive practice, set high expectations and encourage pupils to interact and
work co-operatively with others.

Establish constructive relationships with parents and carers.

Administer routine tests and invigilate exams and undertake routine marking of pupils’
work.

Provide general administrative support including the display of pupils work as required.

‘GROWING TOGETHER WITH LOVe”



Support for the Curriculum

1. Undertake structured and agreed learning activities/teaching programmes, adjusting
activities according to pupil needs and responses.

2. Undertake programmes linked to local and national learning strategies e.g. literacy,
numeracy, reading, phonics, early years, monitoring and reporting on pupil progress as
required.

3. Support the use of IT in learning activities and develop pupils’ competence and
independence in its safe use.

4. Prepare, maintain and use equipment/resources required to meet the lesson

plans/relevant learning activity and assist pupils in their safe use.
Support for the Wider School

1. Be aware of and comply with policies and procedures relating to safeguarding, child
protection, behaviour, anti-bullying, anti-racism, equal opportunities health, safety and
security, confidentiality and data protfection, reporting all concerns to an appropriate
person.

2. Promote the safeguarding and welfare of children and young persons the postholder is
responsible for, or comes into contact with. Be aware of and adhere to Trust and school
policies and other guidance on the safeguarding and promotion of wellbeing of children
and young people. Take appropriate action where required.

3. Promote and implement policies and practices that encourage mutual tolerance and
respect for diversity in all aspects of employment and service delivery.

4, Build and maintain positive and constructive working relationships with pupils, families and
colleagues to maximise pupils’ development and maintain the overall ethos and vision of
the school and wider Trust.

5.  Work effectively with other staff, agencies and stakeholders as required.

6. Participate in meetings, training and other learning activities and performance
development as required.

7.  Assist with the supervision of pupils out of lesson times, including before and after school

and at lunchtime.

Accompany staff and pupils on visits, trips and out of school activities as required.

Assist with personal care in line with pupil’s Personal Care Plan and school policy (including

eating, dressing and hygiene) as required while encouraging independence.

10. To act as a Designated First Aider for staff if required.

0 ®

The school is committed to safeguarding and promoting the welfare of children and young people and
expects all staff and volunteers to share this commitment.
Appointment to this post is subject fo an enhanced DBS and full background check.
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