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INGLEBY BARWICK TOWN COUNCIL

 JOB APPLICATION

TOWN CLERK/RESPONSIBLE FINANCE OFFICER/COMMUNITY HUB MANAGER

	Section 1       Personal DetailsThe information you provide on this form will be treated in confidence


	Title:
	
	Last Name:
	

	First Names: 
	



	Home Address: 
	

	
	

	
	

	Postcode: 
	

	

	Home Telephone Number:
	

	Mobile Telephone Number:
	

	E-Mail Address: 
	



	Are you eligible to work in the UK?                                                                    Yes                  No   

	

	Do you hold a full UK driving licence?                                                               Yes                   No   

	If yes, do you have any points or convictions? Please detail: 




	Section 2       Rehabilitation of Offenders Act

	Have you ever been convicted of a criminal offence?                                    Yes                       No   

	Have you any prosecutions pending?                                                             Yes                       No   

	If yes, please give details / dates of offence(s) and sentence: 





	Section 3       Health

	Number of days absent in the last 2 years: 



	Please state number of times in the last 2 years:



	Are you registered disabled?                                                                                Yes                     No   

	If yes, please provide your disability number and details:




 
	[bookmark: _Hlk2093049]Section 4       Education

	Date 
From:
	Date 
To:
	Name of School/College and/or University
	Examinations Taken and Qualifications Gained (Specify Grades) and Including Membership of any Professional Bodies

	
	
	
	



























	Section 5      Training

	


Please give details of any relevant short training courses, professional training or secondments you 
have completed. 

	Course Title and Duration
	Provider
	Date

	







	












	




















	[bookmark: _Hlk101801007]Section 6       Employment Record                                                                                   



Please list chronologically, starting with current or last employer

	Name and Address of Employer
	Date From:
	Date To:
	Job Title/Job Function
Responsibilities
	Salary and Reason for Leaving

	
	
	
	
	

















	

	Section 6       Personal Statement                                                                                  

	

	Please detail any other additional skills information which is considered relevant to this post.  This may include any particular skill and qualities, which will help us assess your suitability for this post. Please use a continuation sheet if necessary.

	






































	

	Section 7       References



Please give the name and addresses of your two most recent employers (if applicable). If you are unable 
to do this, please clearly outline who your referees are.  

Reference 1						Reference 2                                                                                                
Name: 							Name: 





Their position 						Their position 
(Job Title):						(Job Title): 

Work Relationship: 					Work Relationship:  





Organisation:	         					Organisation:	       

Dates employed:        From: 	         To: 		Dates employed:        From: 	             To: 		





Address: 						Address:    





		

Postcode:						Postcode:    



Telephone Number: 					Telephone Number:  


 

E-Mail:							E-Mail:




	Section 8       Declaration

	

	I confirm that the information provided in this application is both truthful and accurate. I have omitted no facts that could affect my employment. I understand that any false or misleading statements could place any subsequent employment in jeopardy. I understand that any employment entered into is subject to documentary evidence of my right to work in the UK and satisfactory references. I expressly consent to personal data contained within this form being recorded for the purposes of assessing suitability for the post and may form the basis of any subsequent personnel file. 


	Signed:
	


	Date:
	



	Ingleby Barwick Town Council undertakes that it will treat any personal information that you provide to us, or that we obtain from you, in accordance with the requirements of the Data Protection Act 1998, and GDPR 2018. After initial assessment, Ingleby Barwick Town Council may keep your details on file pending suitable opportunities that may arise in the future. Please tick if you do not wish us to hold your details. 
Once completed please email your application, marked CONFIDENTIAL, to: contact@shr-group.uk
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                INGLEBY BARWICK TOWN COUNCIL       JOB APPLICATION     TOWN CLERK/RESPONSIBLE FINANCE OFFICER/COMMUNITY HUB MANAGER    

Section 1       Personal Details  

Title:   Last Name:   

First Names:    

 

Home Address:    

  

  

Postcode:    

 

Home Telephone Number:   

Mobile Telephone Number:   

E - Mail Address:    

 

Are you eligible to work in the UK?                                                                    Yes                       No       

 

Do you hold a full UK driving licence?                                                               Yes                      No      

If yes, do you have any points or convictions? Please detail:     

 

Section 2       Rehabilitation of Offenders Act  

Have you ever been convicted of a criminal offence?                                       Yes                           No       

Have you any prosecutions pending?                                                             Yes                           No       

If yes, please give details / dates of offence(s) and sentence :       

 

Section 3       Health  

Number of days absent in the last 2 years:   

 

Please state number of times in the last 2 years:  

 

Are you registered disabled?                                                                                Yes                           No       

If yes, please provide your disability number and details:      

   

The information you provide on this form will be treated in confidence  

