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CHILDREN’S SERVICES

JOB DESCRIPTION

The appointment is subject to the current conditions of service for the role contained in the relevant Pay and Conditions document and other current education and employment legislation.

School Moto & Ethos
Ready to Listen, Ready to Learn Together 
All our young people to become Happy, Independent Learners who are Prepared for Adulthood


POST TITLE:		Safeguarding, Behaviour and Attendance Worker
	
GRADE: 		Band 6

RESPONSIBLE TO:	Head Teacher

Core Purpose:
· All staff must make a positive contribution to the ethos of the school and its distinctive nature;
· To ensure all activities engaged in support the whole school vision;
· The pursuit of excellence and the highest standards of quality in all aspects of school life;
· Their own professional development, in accordance with the needs of the school;
· Child protection and safeguarding. 

To support the school leadership, strategic direction and management throughout the school to secure:
· high quality teaching and learning;
· high standards of attainment; 
· high levels of student progress;  
· high levels of student behaviour and attendance
· high levels of stakeholder engagement
· high level of emotional and social student support
· social and  interpersonal development;
· preparation for adult life.

Purpose of the job:
A Deputy Designated Safeguarding Lead working across the school to support students and families on a range of issues including safeguarding, attendance and behaviour. This position requires experience of working with children, parents/carers and other professionals as well as knowledge and experience of safeguarding referral processes, behaviour management and attendance protocols.
[bookmark: _5e8123idduov]
For this non-classroom based role, you will provide pastoral, emotional and practical support to students and families, helping to remove barriers to learning, improve attendance, support emotional regulation and promote positive outcomes for children with special educational needs and disabilities (SEND).

[bookmark: _oozmqlin2fvv]Working with the Senior Leadership and Management Team, you will devise and implement intervention strategies to improve safeguarding, attendance and behaviour outcomes across the school.  
[bookmark: _1wa127jtmp9g]
Main duties:

Safeguarding
· Be a Deputy Designated Safeguarding Lead and an integral part of the safeguarding team.
· Follow all safeguarding and child protection procedures.
· Attendance at and report sharing for meetings (eg LAC reviews, Early Help meetings, Care Team meetings).
· Complete Personal Education Plans (PEPs).
· Liaise with and refer to external agencies (eg, Social Workers, Early Help, Child & Adolescent Mental Health Services, health professionals).
· Undertake home visits.
· Maintain accurate, confidential records, ensuring that progress, timescales and improved outcomes are effectively and appropriately evidenced. Be responsible for your own administration and records management, using the established administrative systems in place.
· Report concerns promptly to the Designated Safeguarding Lead.
· Contribute to support plans and reviews.

Student Support
· Build positive, trusting relationships with students.
· Provide one-to-one and small group interventions.
· Support students in developing emotional regulation and social skills.
· Student support around restorative justice and trauma approaches.
· Assist students during periods of heightened anxiety, distress or dysregulation.
· Support reintegration following absence or exclusion.
· Promote good student behaviour, dealing promptly with conflict and incidents in line with established policies.
· Encourage students to take responsibility for their own behaviour.
· Working alongside the Senior Leadership Team, Management Team and other colleagues to ensure maximum support is provided to students across the whole school.
· Be flexible in your approach in order to meet the circumstances of the day and to support individual SEND needs.

Attendance 
· Monitor attendance and punctuality.
· Identifying students with attendance concerns, assess the underlying causes for poor attendance in individual cases and target resources by effective intervention to maximise attendance.
· Undertake home visits and where appropriate, collect students from their home and bring them into school.
· Work collaboratively with families and external agencies to improve attendance.
· Support students experiencing Emotionally Based School Avoidance (EBSA).
· Implement all aspects of the school’s attendance and behaviour policy.
· Liaise with external agencies regarding alternative provision and medical home tuition when appropriate. 
· Utilise in school actions to promote attendance.

Family Support
· Develop positive relationships with parents and carers.
· Provide advice, guidance and signposting to support services.
· Undertake home visits where appropriate.
· Support parents to engage positively with school.
· Organise and facilitate meetings between families and school staff.
· Organise and facilitate family engagement events at the school.
· Work with families to ensure maximum participation in school life for individual students.

General
You will also contribute to the school’s overall achievement of its objectives. You will:

· Comply with school and local authority policies and procedures relating to child protection, health and safety, data protection, equal opportunities, resource management and employment
· Maintain school, student and staff confidentiality 
· Contribute to the overall ethos, aims and reputation of the school
· Support the development of the key priorities 
· Undertake training and development as required and use your own expertise to assist, where appropriate and necessary, with the training and development of fellow employees
· Promote equality, inclusion and diversity.
· Undertake other duties appropriate to the role.


South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.

Reference:	CR/CL

Date:		30.09.26
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