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JOB DESCRIPTION 
Job Title:
         Higher Level Teaching Assistant 
Grade:
          4 (£24,498.12 - £27,173.04) Actual Term-time only salary
Job Location:         Sunningdale School
Directorate:
           Children’s Services
Responsible to:      Headteacher
Purpose of Job:

· To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This may involve planning, preparing and delivering learning activities and assessing, recording and reporting on pupil’s achievement, progress and development.
Relationships

· The post holder is responsible to the teachers within their curriculum pathway or phase as well as the Headteacher and Senior Leadership Team (SLT) for his/her teaching and learning duties and responsibilities. 

· The post holder may be responsible for the supervision of the work of Teaching Assistants relevant to her/his responsibilities in supporting the class teacher.
Principal Responsibilities

· To support the ethos, values and aims of the school community. 

· To contribute to and follow the agreed policies of the school.
· To comply with the schools Health and Safety policy and undertake appropriate risk assessments.
· To have high expectations of themselves and all pupils and to act as an  example to pupils and staff within the school environment

· To work as a member of a team and to contribute positively to effective working relationships within the school.
· To engage actively in Performance Management and Continuing Professional Development and Learning (CPDL).
· To meet the requirements of a HLTA as set out in the HLTA Standards: https://hlta.org.uk/ 
Main Duties 

· Contribute to raising standards of pupil attainment and holistic development by:

· Assisting in the implementation and delivery of programmes devised by other professionals including; physio programmes and positioning of children, speech and language therapy programmes, occupational therapy programmes.

· Encouraging high levels of engagement and regulation so that effective learning can take place, and good relationships can be formed within the school community.

· Using effective behaviour management including emotional and sensory regulation strategies consistently in line with the school’s values, practice, policy and procedures.

· Support the work of teacher by undertaking duties relating to ‘specified work’ as defined in The Education (Specified Work) (England) Regulations 2012. This may include: 

· Supporting the planning of appropriate, broad, balanced, relevant, differentiated and challenging curricula and activities to all of their pupils appropriate to their cognition and learning, communication and interaction and social, emotional, physical and sensory needs.
· Supporting the delivery appropriate, broad, balanced, relevant, differentiated and challenging curricula and activities to all of their pupils appropriate to their cognition and learning, communication and interaction and social, emotional, physical and sensory needs.

· Recording and reporting on aspects of pupils’ engagement, progress and development.
· Support class teachers with managing the environment effectively to ensure a good and safe learning environment

· To effectively work with teachers, classroom support staff and other professionals.
· To cover and lead class teaching (with support) as and when appropriate.

· Direct the work, where relevant, of other adults in supporting learning.
· Communicate effectively with parents, carers and other stakeholders under the direction of the class teacher.
Health and safety

· Promote the safety and wellbeing of pupils, and help to support and safeguard pupils’ wellbeing.
· The post holder must work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies and promote the safeguarding of all pupils in the school.

Professional development

· Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 
· To actively engage in practice sharing linked to classroom practice or areas of the school’s curriculum offer, with internal and external colleagues.

As a school for children with Severe, Profound and Multiple Learning Difficulties (including those with Autism) it should be noted that the working conditions associated with this role includes a range of strategies ordinarily utilised in a special school. E.g. Strategies and procedures relating to:

· working with and supporting pupils with complex communication, sensory needs and emotional regulation. 

· working with and supporting pupils with complex health related needs and working with and supporting pupils with a range of medical needs.

Please note, this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the post holder will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or another line manager.

Although not planned, in exceptional circumstances the post holder may be required to undertake their role or its equivalent at the Doxford Park based main school site. 
The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the council.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information.

The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Council Policies.

The postholder must comply with the Councils Health and safety rules and regulations and with Health and Safety legislation.
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