
Job Description                                                          
	Post Title

	Waste Projects Officer 


	Job Evaluation

	N7411

	Grade

	Grade 8

	Service

	Neighbourhoods & Environment

	Service Area

	Environment - Strategic Waste Management

	Reporting to

	The post holder will be accountable to the Strategic Waste Management Projects & Campaigns Team Leader & Waste Strategy Team Manager

	Location

	Your normal place of work is Meadowfield Depot, but you may be required to work at any Council workplace within County Durham

	Disclosure and Barring Service (DBS)

	This post is not subject to a disclosure.

	Flexitime

	This post is eligible for flexitime

	Politically restricted

	This post is not designated as a politically restricted post in accordance with the requirements of Section 1(5) of the Local Government and Housing Act 1989 and by regulations made from time to time by the Secretary of State



Description of role
Identify and implement waste management related projects across County Durham. 
Promote and deliver projects through countywide communications, community 
engagement and education activities. 
Monitor and evaluate associated projects with key stakeholders and partners.

Duties and Responsibilities

· To support the Waste Projects and Campaigns Team Leader and Waste Strategy Team Manager in delivering their duties and responsibilities.

· To raise awareness across County Durham and help deliver the key waste hierarchy messages relating to the Resources and Waste Strategy for England, 2018 at a local level.

· Assist in implementing the aims of the Waste Prevention Programme for England at a local level by focussing on the reduction of key material streams such as electrical items, textiles, furniture, food, plastics and single use items.

· Support the delivery of the small WEEE project (Waste Electrical and Electronic Equipment) across County Durham and report findings and performance levels where required.

· To support and promote to key stakeholders the County Durham Furniture Re-use Network.

· To identify and implement waste management related projects across County Durham with particular emphasis on waste prevention, reuse, recycling and composting activities.

· Promote and deliver waste management related projects through community engagement and education activities across County Durham by arranging and undertaking roadshow events and liaising with key partners such as schools, community groups, Local Networks, residents’ associations and independent groups.

· Monitor and evaluate associated projects with key stakeholders and partners. Produce associated reports and present key findings.

· Identify and apply for relevant funding opportunities and awards relating to the Strategic Waste Management Service of the Council.

· Provide a support role to senior staff in working with relevant partner organisations and funding bodies such as DEFRA and WRAP, on relevant projects.

· Research best practice from and benchmark with other Local Authorities in relation to waste management related projects.

· Represent the Council as delegated at relevant external events and meetings.

· Keep the Project and Campaigns Team Leader informed of the capacity of the community sector to contribute to the Municipal Waste Management Strategy for County Durham and associated targets.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Head of Service.



Organisational Responsibilities
Values and behaviours
To demonstrate and be a role model for the council’s values and behaviours to promote and encourage positive behaviours, enhancing the quality and integrity of the services we provide.

Smarter working, transformation, and design principles
To seek new and innovative ideas to work smarter, irrespective of job role, and to be creative, innovative and empowered. Understand the operational impact of transformational change and service design principles to support new ways of working and to meet customer needs.

Communication
To communicate effectively with our customers, managers, peers and partners and to work collaboratively to provide the best possible public service. Communication between teams, services and partner organisations is imperative in providing the best possible service to our public.

Health, Safety and Wellbeing 
To take responsibility for health, safety, and wellbeing in accordance with the council’s Health and Safety policy and procedures. 

Equality and diversity
To promote a society that gives everyone an equal chance to learn, work and live, free from discrimination and prejudice and ensure our commitment is put into practice. All employees are responsible for eliminating unfair and unlawful discrimination in everything that they do.
 
Confidentiality
To work in a way that does not divulge personal and/or confidential information and follow the council’s policies and procedures in relation to data protection and security of information.

Performance management
To promote a culture whereby performance management is ingrained and the highest of standards and performance are achieved by all. Contribute to the council’s Performance and Development Review processes to ensure continuous learning and improvement and to increase organisational performance.

Quality assurance (for applicable posts)
To set, monitor and evaluate standards at individual, team and service level so that the highest standards of service are delivered and maintained. Use data, where appropriate, to enhance the quality of service provision and support decision making processes.

Management and leadership (for applicable posts)
To provide vision and leadership to inspire and empower all employees so they can reach their full potential and contribute to the council’s values and behaviours. Managers and leaders must engage in personal development to ensure they are equipped to lead transformational change; always searching for better ways to do things differently to meet organisational changes and service priorities.

Financial management (for applicable posts)
To manage a designated budget, ensuring that the service achieves value for money in all circumstances through the monitoring of expenditure and the early identification of any financial irregularity.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by your manager.
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Person Specification

	Attributes
	Essential
	Desirable

	Qualifications





	
· [bookmark: _Hlk67905527]HND/HNC or equivalent in a related discipline.

	
· Degree in a related discipline
· Membership of the Chartered Institute of Waste Management (CIWM)


	Experience






	
· Experience of working in the waste management sector.
· Delivery of waste management related projects and campaigns.
· Ability to work independently and manage own workload prioritising as necessary.
· Experience of working in a public facing role.
· Experience of working in partnership with a range of organisations.
· Experience of being able to work in a team.
· Experience in report writing and data handling.


	
· Experience of working for a local authority.
· Experience of working with elected Members.



	Skills and Knowledge 






	
· Display a wide knowledge of waste management services and national waste legislation and policies e.g. Simpler Recycling.
· Evidence of good computer skills.
· Presentation skills and delivery of presentation packages, e.g. PowerPoint.
· Ability to work flexibly as part of a developing team.
· Ability to write reports and briefing documents.
· Evidence of excellent communication skills.
· A clear demonstration of the requirements for making successful funding applications and award submissions. 
· Project and time management skills

	
· Knowledge of local authority working practices 
· Knowledge of the local area.



	Personal Qualities






	· Post holder must demonstrate the ability to balance a number of different work    programmes.
· Interest in the environment.
· Ability to work tight deadlines and under pressure.
· Enthusiastic, inclusive and positive approach to the programme and to work.
· Well-motivated and possess the ability to work on their own initiative.
· A responsible and responsive attitude to workload and stakeholders.
· Self-confidence, reliability, and self-reliance.
· Access to a car or means of mobility support (if driving then you must have a current valid driving licence, appropriate insurance & a minimum of 6 months driving experience following passing your vehicle test to be eligible to drive a County Council vehicle).
· Post-holder is required to work outside of normal working hours, including evenings and weekends.
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