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Job Description


	Job title
	Principal Accountant (Revenue)

	Salary, Grade and SCP

	£55,224 - £59,839
Grade 10
SCP 42-46

	Service/Team

	Finance – Revenue

	Responsible to
	Strategic Finance Manager (Corporate and City Services)

	Responsible for staff/equipment 
	Senior Accountant (Revenue), Accountants (Revenue) and other Finance staff as required.

	Main purpose of job 
	To provide operational leadership and co-ordination of the Council's revenue budget, delivering high quality financial management, business partnering, planning, monitoring and governance arrangements. The post will support service managers and senior officers in the effective management of the Council’s revenue budget and ensure compliance with relevant financial regulations, accounting standards and funding requirements.


	Key responsibilities 
	1. Support the Strategic Finance Manager (Corporate and City Services) in delivering financial oversight of the Council’s revenue budget.

2. Provide operational leadership and co-ordination of the Council's revenue budget, ensuring effective financial planning, monitoring and reporting arrangements are in place. 

3. Lead the provision of financial business partnering support to directorates, service managers in relation to the Council’s revenue budget.

4. Ensure robust financial governance arrangements are maintained across the Council’s revenue budget, including monitoring and reporting requirements.

5. Provide financial advice and management information to support decision making in relation to the Council’s revenue budget.

6. Contribute to the development, implementation and monitoring of the Council's Medium Term Financial Plan.

7. Manage and develop staff within the Revenue Team, ensuring a high-performing, resilient and customer-focused service.


	Key tasks 





	8. Lead the preparation, monitoring and forecasting of the Council's revenue budget.

9. Support the revenue budget setting process, providing robust estimates, projections and financial analysis.

10. Prepare high-quality financial monitoring reports for senior management, elected members and other stakeholders.

11. Ensure timely and accurate submission of revenue-related grant claims, returns and funding reports, maintaining appropriate audit trails and working papers.

12. Lead on revenue year-end closedown processes, including revenue accounting requirements and liaison with internal and external stakeholders.

13. Monitor compliance with financial regulations, accounting standards, grant conditions and Council procedures.

14. Provide advice and challenge to budget holders to support effective financial management and value for money.

15. Develop and maintain effective working relationships with directorates, external partners, funding bodies and auditors.

16. Identify and implement service improvements which enhance efficiency, resilience and financial governance.

17. Attend meetings and working groups representing Financial Management as required and provide professional financial advice.

18. Keep up to date with developments in local government       finance and relevant legislation.

19. Undertake any other duties commensurate with the grade of the post as required by the Strategic Finance Manager, Chief Accountant or senior management.



	Other duties/specific policies e.g. DBS

	1. The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

2. The post holder must comply with the Council’s Health and Safety rules and regulations and with Health and safety legislation.

3. The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

4. To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.

5. The post holder must maintain the highest standards of professional integrity, confidentiality and stewardship in relation to public funds.
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