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Job Description & Person Specification

	Post:   
	Teaching Assistant SEN
	JD Ref: 
	TA1

	Responsible to: 
	Phase Leader, SENDCo
	Pay: Band:
	N3

	Responsible for:     Staff
	Nil

	                                  Finance
	Nil

	                                  Physical
	Shared responsibility for equipment & resources.  Handling and processing information

	                                  Stakeholders
	Assisting with welfare needs of pupils

	Job Purpose:   To provide classroom support duties including curriculum related tasks under the direction of the teacher and responding to pupils’ social, emotional and physical needs.



	Main Duties:
1. Assist in preparing classrooms for lessons and activities.
2. Supervise pupils’ work and support where necessary / requested.
3. Monitor and react to the needs and behaviour of pupils, reporting and recording as required.
4. Supervise pupils outside of lesson times as required.
5. Develop a secure knowledge of the learning support needs of individual pupils.
6. Identify where pupils are struggling and support them in understanding the information and complete the work
7. Support the use of IT and computing in learning activities, and develop pupils’ competence and independence in its use.
8. Undertake activities set by teaching staff with individuals, or groups of pupils, to support pupils’ learning.
9. Assist teaching staff to implement a variety of teaching strategies that support pupils in achieving their learning goals.
10. Assist teaching staff and the SENCO with the creation of individual learning plans. Contribute towards pupils’ annual reviews and report on the effectiveness of the interventions in place.  
11. Work closely with teaching staff, other TAs and the SENCO to close the attainment gap between individual pupils, groups of pupils, and their peers.
12. Provide new and ongoing support for individuals or groups of pupils who need extra interventions to achieve their potential.
13. Provide basic clerical support such as photocopying, laminating and displays. Develop and produce visual aids and teaching resources.
14. Comply with all policies and procedures, particularly relating to health, safety and security, confidentiality, data protection and safeguarding.
15. Recognise own strengths and areas of expertise and use these to advise and support others.
16. Undertake any other duties and responsibilities consistent with the nature, level and grade of the post.



	Working arrangements:
	13 hours per week, term time only plus one training day.  
09:00am – 12pm Mon, Tues, Thu and Friday 09:00am – 12:00pm Wednesday 

	Transport requirements:
	Nil

	Environment:
	Class based. Some standing, walking, lifting or stretching.


Duties in this job description are indicative and may vary over time




	PERSON SPECIFICATION – Tech9ng Assistant SEN 

	Essential
	Desirable

	Qualifications and knowledge

	A good general education demonstrating excellent literacy and numeracy
	First Aid training or qualifications

	Minimum NVQ Level 2 in relevant qualification
	Knowledge of SEN Code of Practice

	Experience

	Working effectively with children of a relevant age
	Experience of the relevant curriculum

	Use of IT to support pupils in the classroom
	

	Providing interventions
	

	Working with pupils with additional needs
	

	Skills & Competencies

	Able to work without constant supervision within set policies and procedures
	

	Able to establish positive relationships and communicate effectively with both children and adults
	

	Able to interpret basic information and solve straightforward problems
	

	Physical, Mental, Emotional & Environmental Demands
	

	Some pressure from deadlines, interruptions and conflicting demands
	

	Other
	

	Demonstrates highest levels of integrity
	Evidence of undertaken learning outside the workplace.

	Works collaboratively and promotes team spirit
	

	Flexible, adaptable and cooperative. Reliable and punctual
	

	Organised and efficient.  Able to manage time effectively.
	

	Attend meetings and engage in training and development as relevant
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At Smart we provide a high quality, bespoke education full of the best opportunities and experiences 
to help every child learn, be happy and ultimately successful in life.
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