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BUSINESS AND RESOURCES 
PERSON SPECIFICATION

POST TITLE:
Category Manager
GRADE:

Band 8
	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Chartered Institute of Procurement and Supply Level 4 qualification or equivalent


	· Committed to continued professional development

	· Application form

· Certificates



	Work Experience


	· Significant experience working at a senior level in a procurement role in a Local Authority or similar sized organisation 
· Experience of successfully delivering cost savings through procurement activity

· Procurement systems experience
· Experience of developing procurement plans of between 1-5 year timelines

· Have a working knowledge of Public Procurement Directives
· Experience of taking leading roles on strategic procurement projects involving staff from other functions

· Experience of interrogating procurement management information, analysing and interpreting results and applying the findings to appropriate procurement strategies

· Able to write concise, informative and conclusive evidence-based reports

	· Experience of Prince2 project management or similar project management methodology

· Experience of managing above threshold tender processes


	· Application form

· Interview

· References

· Presentation



	Knowledge/

Skills/

Aptitudes


	· Able to provide knowledge-based advice on procurement issues
· Market knowledge in relation to appropriate product categories
· Application of procurement related agenda items such as: Local Sustainability and Social Value, SME, BMEs, and the Third Sector
· Able to develop effective working relationships with Members, Council Officers, Suppliers and other external organisations
· Able to analyse and interpret key data and formulate ideas and proposals
· Able to effectively present at meetings on a wide range of procurement matters to a variety of audiences

	· An understanding of strategic planning relating to the public sector

· Able to manage complex projects using and sharing best practice

· Able to mentor and support the personal development of procurement colleagues
	· Interview
· References

· Presentation



	Disposition


	· Able to work under pressure and meet deadlines
· Flexible approach to work 

· Understands the importance of promoting equality and diversity within services and employment and able to challenge behaviour and processes which may act as a barrier to this 


	
	· Interview
· References



	Circumstances
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