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		Post:
	After-School Assistant 

	Grade:
	Grade 1  

	Location:
	St Oswald’s School

	Responsible To:
	Headteacher/Deputy Headteacher/Nursery Managers

	Job Purpose
	To work under the instruction/guidance of senior staff and other school leaders to support the delivery of after school childcare.
To encourage the participation of pupils in the social and academic processes related to childcare.


Job Description 
	







Duties and Responsibilities
Support for Pupils and School Ethos
Work in partnership with staff to provide effective support with learning activities;
· Awareness of and work within school policies and procedures.
· Support pupils to understand instructions and to promote the inclusion of all pupils.
· To assist in the running of our after school club.
· To safely register the pupils for the club.
· To work within the Children’s Act and ensure that local standards and guidelines are adhered to.
· To assist in the planning and preparing of exciting play opportunities that meet the needs of children and stimulate their learning.
· Contribute to both the physical and emotional health, and the well-being of the children.
· Promote a positive image of the school to children, parents and visitors.
· To establish and maintain positive relationships with children and their families in ways that value parental involvement.
· To be responsible for the setting resources and report loss/ damage or low stock levels to the management.
· To carry out the duties and responsibilities of the post with regard to the Equal Opportunities Policy.
· To act as an ambassador for the organisation and maintain a positive image of its aims and work.
· To carry out any duties which enhance the work of the organisation.
· To ensure the equipment is safe to use and report any issues to a manager/headteacher.
· To have full regards to and follow the child protection policy and safeguarding procedure. 



Support for the School/Setting
· Be aware of and comply with policies and procedures relating to safeguarding/child protection, confidentiality and data protection, reporting all concerns to an appropriate person.
· To provide a service that respects children’s life experiences and celebrates diversity in terms of language, culture, ability, race and religion.
· Show a duty of care to pupils and staff and take appropriate action to comply with health and safety requirements at all times.
· Contribute to the overall ethos, work and aims of the school.
· Maintain good relationships with colleagues and work together as a team.
· Appreciate and support the role of other professionals.
· Attend relevant meetings as required.
· Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Headteacher, Deputy Headteacher or a nursery manager.

image1.jpeg




