
	Job Title:
	Inclusion and Access to Education Manager
	   Pay Band:
	11



	Job Purpose:
	To lead the Local Authority Inclusion and Access to Education Service, ensuring children and young people, particularly those who are vulnerable or at risk of disengagement from education, receive appropriate educational provision and support. Responsible for operational leadership of attendance, children missing education, elective home education, exclusions, alternative provision, fair access and vulnerable learners.


	Valued Behaviour Level:
	2
	JE reference 
	E3473

	
What are you expected to do?
1. Support the Head of SEND & Inclusion in developing and implementing the Inclusion Strategy, promoting inclusive practice across all educational settings and contributing to service development, policy implementation and continuous improvement.
2. Monitor service performance, identify areas requiring intervention and prepare reports and performance information for senior leaders and elected members.
3. Lead the Local Authority’s duties relating to inclusion and access to education, developing effective relationships with schools, trusts and partner agencies.
4. Provide advice, support and constructive challenge to schools, trusts and partners, working collaboratively to reduce exclusions, promote early intervention and improve outcomes for children and young people.
5. Oversee statutory responsibilities relating to attendance and children missing education, including monitoring attendance trends, vulnerable cohorts and systems that identify children at risk of missing education.
6. Lead multi-agency responses where attendance, children missing education or related concerns present safeguarding risks.
7. Oversee Elective Home Education arrangements, ensuring statutory duties are fulfilled, the suitability of provision is monitored, and appropriate advice and guidance is provided to families and professionals.
8. Lead Fair Access arrangements, including coordinating and chairing Fair Access Panels and ensuring appropriate processes are followed.
9. Monitor suspensions and exclusions, support alternatives to exclusion and oversee Alternative Provision placements to help secure appropriate education for children and young people.
10. Work closely with safeguarding colleagues to address barriers experienced by vulnerable children, promote effective information sharing and ensure the voices of children and families inform decision making.
11. Provide supervision and support to staff, conduct performance reviews and promote a positive and collaborative team culture.
12. Ensure high standards of practice and service delivery across the Inclusion and Access to Education Service.





Person Specification
	
Criteria No.
	Attribute
	Essential
(E)
	Desirable
(D)

	
	Qualifications & Education
	
	

	1
	Degree-level qualification or equivalent professional experience
	E
	

	2
	Evidence of continuing professional development
	E
	

	3
	Relevant qualification or substantial experience in education, SEND, inclusion, safeguarding or children services
	E
	

	4
	Qualified Teacher Status (QTS)
	
	D

	5
	NASENCO
	
	D

	6
	Management or leadership qualification
	
	D

	
	Experience & Knowledge
	
	

	7
	Significant experience within education, inclusion, SEND or children services
	E
	

	8
	Experience working with vulnerable children and young people
	E
	

	9
	Experience of attendance, exclusions, safeguarding or alternative provision
	E
	

	10
	Experience of partnership working with schools and agencies
	E
	

	11
	Experience managing complex casework
	E
	

	12
	Experience supervising or leading staff
	E
	

	13
	Knowledge of SEND Code of Practice and education legislation
	E
	

	14
	Knowledge of CME, EHE, attendance and exclusion guidance
	E
	

	
	Skills
	
	

	15
	Strong leadership and decision-making skills
	E
	

	16
	Excellent communication and influencing skills
	E
	

	17
	Strong analytical and problem-solving skills
	E
	

	
	Special Requirements
	
	

	18
	Ability to travel independently
	E
	

	19
	Ability to work outside office hours where required
	E
	




Supporting Statement
		Role Profile
		

JE reference: E3473

Our values:
Are at the heart of everything we do. Our values are not just words, the way we behave is one of the most important ways we can demonstrate them. As managers, you will display these every day and support your team members to demonstrate them too


RESPECT…
be Respectful towards the Council, each other as colleagues as well as our community, residents, service users, stakeholders and wider partners. 

INNOVATE…
be Innovative in everything we do and voice improvements to ensure we offer quality services.

COLLABORATE…
act Collaboratively and ensure our successful journey of collaboration continues to ensure that we maximise opportunities to achieve success.

DELIVER…
deliver quality services to all and strive to always deliver the best we can with the resources available.

 All Managers will be expected to:
· Engage with our My Journey process, ensuring all reviews including your own are completed timely and with quality conversations.   
· Manage your team in line with our core values, policies and procedures and ensure that employees are aware of their obligations under these. 
· Behave according to the Valued behaviours framework, the Dignity & Respect Policy and Employees’ Code of Conduct and ensure that employees in your team are aware of their obligations and responsibilities re. conflicts of interest, gifts, hospitality and other matters covered by the Code. 
· Be a team player with the willingness to be flexible and supportive.
· Be a strong communicator demonstrating active listening skills, openness, approachability and good verbal and written skills.
· Ensure that our Equality agenda is implemented effectively in your team and to carry out your duties as a manager and employee in line with these. 
· To fulfil your health and safety management role as detailed in both Corporate and Group Health and Safety Policies, organisational statements and procedures to ensure a safe working environment for yourself, members of your team and others who may be affected by your team’s activities. 
· [bookmark: _Hlk172273770]Carry out your role in line with our climate neutral ambitions.
· Undertake any other duties of a similar nature related to this post that may be required from time-to-time.
· We are committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. 
· You are required to safeguard and promote the welfare of children for whom you have responsibility, or with whom you come into contact, to include adhering to all specified procedures.
· This post has a high level of contact with, and responsibility for, children.
· This post involves frequent contact with, and occasional responsibility for, children.
· This post is deemed to be a ‘Customer Facing’ role in line with the definition of the Code of Practice on the English language requirement for public sector workers.
· This post is subject to an enhanced disclosure. The successful applicant will be subject to the relevant vetting checks before an offer of appointment is confirmed. Following appointment, the employee will be subject to rechecking as required from time to time by ourselves.
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