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JOB DESCRIPTION

	Post Title: 
	Asset Officer

	Grade and Salary Scale: 
	L SCP 31-33

	Directorate and Service: 

	Regeneration & Housing, Growth

	Responsible to:
	Built Asset Property Manager


Purpose of the Post:
To assist and support the Built asset Property Manager in the effective direction, management and delivery of all services within the remit of the post, to ensure that the services contribute to the delivery of all associated Corporate Objectives and the Mayor’s Priorities for Middlesbrough.
Duties and Responsibilities:
1. To assist Built Asset Service in the management of the projects/programmes of work to achieve strategic asset management and assist with development and co-ordination of property related policies and programmes.


2. To support the development of capital maintenance programmes and the Corporate Asset Management plan to ensure they are proposed and delivered in accordance with Councils Objectives and timescales.

3. To liaise with staff in service areas to ensure that corporate landlord property systems and procedures are developed and maintained. 

4. To assist in the delivery/development of condition, suitability, sufficiency and accessibility programmes in line with government/best practice requirements. 

5. To assist in the delivery the corporate landlord concept and asset management framework.

6. Support the development and implementation of property strategies at both corporate and service level.

7. Undertake project management of capital projects together with associated budget monitoring both corporate and Education funded. 

8. To develop analysis techniques and procedures (including the development of benchmarks and performance indicators), for monitoring and reporting on the effectiveness of property strategies, programmes and service level agreements. 

9. To develop and support the implementation of project management techniques to successfully deliver corporate strategies and programmes. 

10. To co-ordinate and monitor the funding programmes both corporately and within Education. 

11.  To assist in the preparation of capital funding bids, including feasibility studies and option appraisals and the monitoring of its implementation. 

12. Undertake space planning both corporately and with schools including the implementation of any associated actions.  

13. This job description outlines the principal responsibilities and duties of the post holder.  It is not meant to be, nor is it, an exhaustive list of specific responsibilities and duties.  The post holder will be expected to undertake any other duties which could reasonably be expected as being within the remit of the post and which arise out of charges of legislation, regulations, order rules and working practices, methods and procedures and reviews, as directed from time to time.
Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.

· You will 
· Demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.

· Respect all confidentialities and principles and practices of the Data Protection Act.

· Comply with Health and Safety policies and legislation.

· Be committed to continuous personal development, including Middlesbrough learns.

· Demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.

· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.

PERSON SPECIFICATION

For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion marked as Essential/Desirable in the Qualifications and Knowledge & Experience section.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.  
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PERSON SPECIFICATION 

	MIDDLESBROUGH VALUES:

	Essential

X
	Desirable

X

	1. Being passionate about working for Middlesbrough Council with a commitment to meeting our values.
	X
	

	QUALIFICATIONS:

	
	

	2. HNC Building Construction or similar.

	X
	

	3. Project management / Asset Management.

	X
	

	4. Undergraduate Degree in a recognised subject.

	
	X

	KNOWLEDGE & EXPERIENCE:

	
	

	5. An understanding of Building Regulations.

	X
	

	6. An Understanding of Planning requirements for construction activities.
	X
	

	7. An understanding of the DFE school building bulletins.

	
	X

	8. Experience of Autocad.

	
	X

	9. Experience of a Asset Management database ie Civica or similar.
	X
	

	10. Competency of Asset Management functions.

	
	X

	11. PC literacy in Microsoft Office software.

	X
	

	12. Experience of Project Management.

	X
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