TYNE AND WEAR FIRE AND RESCUE SERVICE


GRADUATE TRAINEE ACCOUNTANT PATHWAY
PERSON SPECIFICATIONS


PROGRESSION LEVELS AND PERSON SPECIFICATION REQUIREMENTS
The following six tables reflect the six separately evaluated roles within the Graduate Trainee Accountant career progression route. Expectations increase as the postholder progresses through the CIPFA qualification and gains wider knowledge, experience and professional competence. 

Progression is dependent on satisfactory performance, successful completion of the relevant CIPFA qualification requirements, evidence of increased knowledge, experience, skills and aptitudes, and assessment against the relevant Job Description, Person Specification and Progression Assessment Procedure. 

Progression is not automatic and requires formal approval at each stage through the Authority’s agreed process. All levels are sequential, and as such the requirements of each level must be achieved to successfully progress.

LEVEL 1: GRADUATE TRAINEE ACCOUNTANT (LEVEL 1)
	CATEGORY
	CRITERIA
	MEASURE
	ESSENTIAL/ DESIRABLE

	EDUCATION / QUALIFICATIONS
	A degree or equivalent qualification suitable for entry to the CIPFA Professional Qualification, with well-developed literacy and numeracy skills and commitment to commence CIPFA study.
	AF/C/I
	Essential

	KNOWLEDGE / EXPERIENCE
	Basic understanding of, or interest in, accounting, financial management and public sector finance. Able to undertake defined tasks under close supervision and begin building familiarity with financial systems, controls and budget monitoring.
	AF/I
	Desirable

	SKILLS / APTITUDES
	Strong numerical and analytical skills, clear written and verbal communication, competent use of Microsoft Office including Excel, attention to detail, integrity, professionalism and willingness to learn.
	AF/I
	Essential

	PROGRESSION/ DEVELOPMENT EXPECTATIONS
	Commence CIPFA study, develop understanding of public sector accounting, budgeting, financial governance and the Authority’s financial framework, and evidence readiness for progression to Level 2.
	AF/I
	Desirable








LEVEL 2: GRADUATE TRAINEE ACCOUNTANT (LEVEL 2)
	CATEGORY
	CRITERIA
	MEASURE
	ESSENTIAL/ DESIRABLE

	EDUCATION / QUALIFICATIONS
	Successful completion of the CIPFA Certificate Stage, or an agreed equivalent qualification milestone, with continued commitment to progress through the CIPFA Professional Qualification.
	AF/C/I
	Essential

	KNOWLEDGE / EXPERIENCE
	Developing knowledge of accounting principles, budget monitoring, reconciliations, financial controls and local government finance. Able to complete routine financial tasks with increasing accuracy and reduced supervision.
	AF/I
	Essential

	SKILLS / APTITUDES
	Ability to analyse financial information, use Excel effectively, communicate routine financial information clearly, manage personal workload, meet deadlines and build constructive working relationships with Finance colleagues and service contacts.
	AF/I
	Essential

	PROGRESSION/ DEVELOPMENT EXPECTATIONS
	Continue CIPFA study, consolidate understanding of management accounting and financial accounting, and demonstrate readiness to take responsibility for defined areas of work at Level 3.
	AF/I
	Desirable



LEVEL 3: GRADUATE TRAINEE ACCOUNTANT (LEVEL 3)
	CATEGORY
	CRITERIA
	MEASURE
	ESSENTIAL/ DESIRABLE

	EDUCATION / QUALIFICATIONS
	Successful completion of the CIPFA Diploma 1 Stage, demonstrating sustained progress through the Professional Qualification and ability to apply learning in the workplace.
	AF/C/I
	Essential

	KNOWLEDGE / EXPERIENCE
	Good working knowledge of budget monitoring, reconciliations, forecasting, closedown support and financial reporting. Able to take responsibility for defined areas of work, identify issues for escalation and contribute to process improvement.
	AF/I
	Essential

	SKILLS / APTITUDES
	Ability to interpret financial information, prepare clear analysis, communicate effectively with budget holders, manage competing priorities, use financial systems and Excel confidently, and work collaboratively across Finance and service areas.
	AF/I
	Essential

	PROGRESSION/ DEVELOPMENT EXPECTATIONS
	Continue CIPFA study and develop broader experience in budget monitoring, financial reporting, year-end closedown, treasury management and governance to evidence readiness for Level 4 responsibilities.
	AF/I
	Desirable



LEVEL 4: GRADUATE TRAINEE ACCOUNTANT (LEVEL 4)
	CATEGORY
	CRITERIA
	MEASURE
	ESSENTIAL/ DESIRABLE

	EDUCATION / QUALIFICATIONS
	Successful completion of the CIPFA Diploma 2 Stage, with evidence of continued satisfactory study progress and application of technical learning to practical financial work.
	AF/C/I
	Essential

	KNOWLEDGE / EXPERIENCE
	Sound knowledge of financial accounting, management accounting, budgeting, forecasting, statutory reporting support and financial governance. Able to support budget holders, interpret financial information and manage a wider portfolio with reduced supervision.
	AF/I
	Essential

	SKILLS / APTITUDES
	Ability to produce financial analysis, explain variances, advise managers on routine financial matters, prioritise work across deadlines, use judgement, maintain strong controls and contribute constructively to service improvement.
	AF/I
	Essential

	PROGRESSION/ DEVELOPMENT EXPECTATIONS
	Continue CIPFA study and develop confidence in professional advice, financial planning, statutory accounts support, governance and assurance work to evidence readiness for Level 5 responsibilities.
	AF/I
	Essential



LEVEL 5: ACCOUNTANT (LEVEL 1)
	CATEGORY
	CRITERIA
	MEASURE
	ESSENTIAL/ DESIRABLE

	EDUCATION / QUALIFICATIONS
	Successful completion of the CIPFA Professional Qualification, along with any associated IPD requirements from the body. Evidence of applying advanced technical learning to complex financial work.
	AF/C/I
	Essential

	KNOWLEDGE / EXPERIENCE
	Strong knowledge of public sector finance, budget strategy, forecasting, statutory accounts, financial governance, treasury management and assurance. Able to advise on financial implications, risks and options and support more complex areas of responsibility.
	AF/I
	Essential

	SKILLS / APTITUDES
	Ability to analyse complex information, provide clear professional advice, influence appropriately, manage competing priorities, support decision-making, maintain professional standards and contribute to continuous improvement and financial resilience.
	AF/I
	Essential

	PROGRESSION/ DEVELOPMENT EXPECTATIONS
	Consolidate experience as a newly qualified accountant, demonstrate professional judgement in more complex areas of work, and evidence readiness for the wider responsibilities expected at Accountant Level 2.
	AF/I
	Essential



LEVEL 6: ACCOUNTANT (LEVEL 2)
	CATEGORY
	CRITERIA
	MEASURE
	ESSENTIAL/ DESIRABLE

	EDUCATION / QUALIFICATIONS
	CIPFA membership, with continued compliance with professional standards and ongoing Continuing Professional Development requirements.
	AF/C/I
	Essential

	KNOWLEDGE / EXPERIENCE
	Comprehensive working knowledge of public sector accounting, financial planning, statutory reporting, budgetary control, treasury management, governance, assurance and relevant regulatory requirements. Able to manage significant areas of financial responsibility and provide professional advice with appropriate autonomy. Able to supervise, support or guide colleagues as appropriate.
	AF/I
	Essential

	SKILLS / APTITUDES
	Ability to exercise professional judgement, provide credible financial advice, manage complex work programmes, communicate effectively with senior managers, support governance and assurance, identify risks and options, and uphold professional standards.
	AF/I
	Essential

	PROGRESSION/ DEVELOPMENT EXPECTATIONS
	Maintain professional competence through continuing professional development, further develop supervisory and advisory experience, and demonstrate readiness for future senior finance responsibilities within the Finance function.
	AF/I
	Essential















MEASURE CODE
AF	-	Application form
C	-	Certificates
I	-	Interview
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