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	Post Title
	Lead for Early Years 

	JE Reference 
	X69
	Grade 
	J
	SCP Range
	43 - 45


Reporting line:




Job Purpose:

· To provide professional leadership and management of the local authority Early Years education teams

· To lead and support the local authority’s role in developing effective partnerships and networks across the statutory, private and voluntary Early Years (EY) sectors

· To ensure appropriate workforce development opportunities, information and advice are available in order to ensure the provision of funded nursery education to vulnerable 2 year olds and 3 and 4 years olds is effective

· To deliver local authority EY statutory responsibilities and to ensure that local authority policy and practice is aligned with these and implemented effectively
· To lead the FIS manager, the EY lead professional and the Area EY SENDCO 
· To secure, implement and evaluate the effective use of government EY grants 
Relationships:

Accountable to: 

Head of Achievement and School Services 
Accountable for: 
 
FIS Manager, EY Lead Professional, Area EY SENDCO
General Contacts:   

Schools and settings, partners including social care, Early Help,
police and health colleagues, Youth Justice Service, safeguarding officers, governors.
Key duties and responsibilities:

1. To promote, develop and maintain effective working relationships with key external partners in the statutory, private, community, voluntary and independent sectors to improve outcomes for children and young people. 
2. To ensure effective use, deployment and monitoring of resources and early years childcare and early help across all sectors to deliver improved outcomes for children, young people and families. 
3. To work with the head of service to ensure that the reform work in early years and childcare is in line with national and local guidelines and requirements and is informed by best practice locally, regionally and nationally. 
4. To maintain a good understanding of current legislation and statutory procedures around early education, childcare, funding, qualifications, training and safeguarding children, and to implement delivery accordingly.

5. To liaise with Best Start Family Hub Lead to develop and support effective early intervention.

6. To lead key aspects of the Best Start in Life  strategy as agreed with the Head for School Services and Achievement.

7. To ensure the FIS Team fulfils all statutory duties of the Local Authority under the Childcare Act, including the assessment, planning and securing of sufficient childcare provision for working parents.
8. To report on key sufficiency performance indicators including the take up of the 2-year-old offer, the availability of childcare for working parents and other performance measures as required. 
9. To ensure that the provider agreement for the EY sector is kept up to date and legally compliant.

10. To support the EY lead professional in meeting the statutory duty to provide support to settings that receive any Ofsted judgement of less than good.
11. To work with the EY lead professional and primary advisory teacher to ensure EY provision in schools is compliant and effective.

12. To maintain positive working relationship with a broad range of internal and external stakeholders and specifically education professionals both in and out of the Authority including schools and early education and childcare settings. 
13. To ensure clear communication of DfE guidance and local information, policy and practice about early education and childcare to a range of professionals and provide advice, guidance, and interpretation of internal and external policies. 
14. To complete OFSTED Secure records checks, in line with OFSTED requirements and ensuring the safe transmission and effective understanding of relevant data.
15. To monitor and escalate safeguarding risks reported to the local authority in respect of early education and childcare settings to ensure support and challenge can be put in place and action taken as appropriate to mitigate risks to children. 
16. To lead and support a team of staff ensuring appropriate leadership, direction, supervision, HR management and monitoring of practice and performance. 

Staff Management and Relationships

1. To be responsible to the Head for School Services and  Achievement and to operate under their general supervision and guidance.
2. To have line management responsibility for the education early years staff and, through them, overall responsibility for the wider EY team. 
3. To manage the recruitment, deployment, and to secure effective performance of all staff in the Education Early Years Team.

4. To liaise with the relevant specialist officers and advisers within the Children and Families Directorate.

5. To liaise with corporate services, partners and other agencies where appropriate.

6. To ensure the continuing professional development of both staff and self.
7. To ensure the health and safety of all staff taking account of appropriate contexts.

Service Planning and Information
1. To act as cost centre manager for relevant cost centres, e.g. be responsible for the FIS Wizard software and the EY Passport.

2. To act as the responsible signatory in signing off all payments to the EY sector.

3. To consider and act upon relevant benchmarking data to support service planning.
4. To produce, implement and review service plans in accordance with departmental requirements.
5. Through liaison with other teams, ensure that ICT systems are compliant with LA procurement protocols and that they provide EY colleagues and providers with the necessary conduits for effective information exchange.

General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post

2. To ensure that the Council’s corporate Health & Safety policy is followed and training is undertaken in all pertinent health and safety procedures

3. To partake in the Council’s and Directorate’s staff training and development policies as well as the Council’s system of performance appraisal
4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner

5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.

6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives

7. To ensure the highest standards of customer care are met at all times

8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers

9. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.

10. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
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	POST TITLE
	GRADE

	Lead for Early Years 
	J


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· Extensive experience of working in Early years settings in schools or settings

· Successful management and leadership of a team

· Experience of liaison and collaborative working with other groups and bodies

· Experience of monitoring and reporting on plans and progress towards targets
· Experience of delivering training to groups
· Experience of working in a local authority early years team
	· Experience across schools and EY settings
	A, I

	SKILLS AND ABILITIES
	· Good analytical and planning abilities

· Ability to make sense and form a coherent view of a range of initiatives and activities

· Good level of capability and skill in ICT

· Highly literate and numerate

· Effective management of others

· Knowledge and understanding of confidentiality and safeguarding policy and procedures 
· An excellent understanding of local authority responsibilities and statutory duties

· Ability to use and reflect on effectiveness of systems and procedures

·  Excellent written and verbal communication skills 
· The ability to manage sensitive information appropriately 
· Ability to set up, nurture and lead wider partnerships
· Commitment to equality for service delivery
· Ability to prioritise workload
	· A recognised training qualification
· Experience of managing a budget Part B
· Ability to manage a team using a coaching model to support development
· Ability to assess against a framework to lead quality improvements
	A, I

	EDUCATION/ QUALIFICATIONS/ KNOWLEDGE
	· Educated to degree level or equivalent qualifications

· Sound knowledge of the early years and childcare sector

· Knowledge and experience of delivering Early Years Foundation Stage Framework

· Experience of writing and delivering highly impactful training sessions •

·  Experience of co-ordinating, delivering and quality assuring a training programme • 

· Experience of managing a team of people • 

· Commitment to further training to improve professional and personal skills

· In depth, working knowledge of the wider  issues facing early years settings and the childcare sector
· Excellent knowledge and understanding of current government policy, requirement and guidance for the sector
· Excellent knowledge and understanding of targeted two year old offer and extended entitlement for working parents.
· Awareness of the elements that comprise good quality childcare delivery
· Knowledge of good practice when working with parents
	· Further academic qualifications
· Further professional or management qualification

· Experience of working with families in a supportive role


	A, C

	OTHER REQUIREMENTS
	· Commitment to own continuous personal and professional development

· Strong team player, committed to an ethos of continuous improvement

· Capable of coping with and responding to the pressures of the job

· Mental resilience

· Well motivated and enthusiastic

· A logical thinker

· Capable of building good working relationships and collaborating successfully with others

· Able to work flexibly under pressure.

· Good at taking the initiative

· A problem solver, able to deliver solutions.

· Able to set and sustain high standards in all areas of work

· Positive disposition
	· Full driving licence

· Evidence of own continuous personal and professional development

· Very high personal credibility with a range of groups

· Successful at tackling complex issues


	A, I

	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users 
· Evidence of having completed training in equality and diversity awareness
	· 
	A, I 

	COMMITMENT TO SERVICE DELIVERY/ CUSTOMER CARE
	· Commitment to provide a customer-focused service 


	· Evidence of surpassing customer expectations or service targets / goals
	A, I 


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE

R = REFERENCE
Job Description & Person Specification





Head for Achievement and School Services





Early Years Manager





FIS Manager


EY Lead Professional


SEND Area SENDCO








this is Redcar & Cleveland

