
Job Description                                                          
	Post title
	School/Settings Leadership Advisor

	Job Evaluation
	N/A

	Grade
	Soulbury 21-23 (plus an additional increment available annually up to a maximum of 3 on a performance assessment basis after a minimum 2 years’ service)

	Service
	Children and Young Peoples Services

	Service area
	Education Durham

	Reporting to
	You will report to the Strategic Manager Education

	Location
	Your normal place of work is to be determined.
However, you may be required to work at any council workplace within County Durham

	Disclosure and Barring Service (DBS)
	This post is subject to an Enhanced Disclosure

	Flexitime
	This post is not eligible for flexitime

	Politically restricted
	This post is not designated as a politically restricted post in accordance with the requirements of Section 1(5) of the Local Government and Housing Act 1989 and by regulations made from time to time by the Secretary of State



Description of role

The postholder will provide challenge to schools and settings within the current educational policy context particularly on their capacity to improve outcomes, attainment and progression.
This will include:
· discussing and assessing a school’s self-evaluation and school improvement plan against available evidence including the Ofsted report, and commenting on the accuracy and effectiveness of these
· providing an objective review of the school’s performance data by considering its most recent national test results, trends over time, other pupil achievement and progress data, and analysing the evidence of the school’s improvement
· discussing the school’s targets and priorities for the coming year, based on the analysis of the data above, to ensure that they are ambitious but realistic
· challenging the school where necessary, particularly on its capacity to improve and whether it is focusing on the most important priorities for improvement and development.

Duties and Responsibilities

Listed below are the responsibilities this role will be primarily responsible for; 
· discussing and assessing a school’s self-evaluation and school improvement plan against available evidence including the Ofsted report, and commenting on the accuracy and effectiveness of these;
· providing an objective review of the school’s performance data by considering its most recent national test results, trends over time, other pupil achievement and progress data, and analysing the evidence of the school’s improvement
· discussing the school’s targets and priorities for the coming year, based on the analysis of the data above, to ensure that they are ambitious but realistic
· challenging the school where necessary, particularly on its capacity to improve and whether it is focusing on the most important priorities for improvement and development
· discussing various packages of support and challenge for the school (provided both by the LA and/or external sources) and ensuring that this is appropriately managed to give the school maximum value (particularly in the case of complex arrangements for schools in difficulties)
· as required, presenting reports to the school’s Governing Body, the head teacher and the school’s maintaining authority
· as required, providing advice and guidance to the governing body to inform the performance management of the head teacher;
· negotiating detailed programmes of support and professional development. 
As a Leadership Adviser working more generally as a senior officer supporting leadership in schools which contract with ‘Education Durham’ :
· planning, taking part in and delivering training and development programmes county-wide, with individual schools or clusters;
· providing, where appropriate, general governor support and training; 
· contributing to courses, networks, development programmes and conferences;
· taking part in evidence-based research with partners or in areas of priority identified within the service;
· participate in or, on occasions, lead local authority reviews and associated health checks;
· take a leading role in the development and delivery of specific projects and programmes aimed at improving provision and outcomes in the 2 -19 sector in subjects and for groups of pupils as identified by the Strategic Manager.
· contribute to the ongoing evaluation and further development of Durham County Council’s school improvement priorities.

The post-holder will represent the Strategic Manager, as required, at local, regional or national platforms, and be a strong advocate for the work of Education Durham in all settings.

The post-holder will use their expert knowledge of schools and settings to support the work of the Head of Education and Skills in the ongoing review of education provision across County Durham.

	The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Head of Service.




Organisational Responsibilities

Values and behaviours
To demonstrate and be a role model for the council’s values and behaviours to promote and encourage positive behaviours, enhancing the quality and integrity of the services we provide.

Smarter working, transformation, and design principles
To seek new and innovative ideas to work smarter, irrespective of job role, and to be creative, innovative and empowered. Understand the operational impact of transformational change and service design principles to support new ways of working and to meet customer needs.

Communication
To communicate effectively with our customers, managers, peers and partners and to work collaboratively to provide the best possible public service. Communication between teams, services and partner organisations is imperative in providing the best possible service to our public.

Health, Safety and Wellbeing 
To take responsibility for health, safety, and wellbeing in accordance with the council’s Health and Safety policy and procedures. 

Equality and diversity
To promote a society that gives everyone an equal chance to learn, work and live, free from discrimination and prejudice and ensure our commitment is put into practice. All employees are responsible for eliminating unfair and unlawful discrimination in everything that they do.
 
Confidentiality
To work in a way that does not divulge personal and/or confidential information and follow the council’s policies and procedures in relation to data protection and security of information.

Performance management
To promote a culture whereby performance management is ingrained and the highest of standards and performance are achieved by all. Contribute to the council’s Performance and Development Review processes to ensure continuous learning and improvement and to increase organisational performance.

Quality assurance (for applicable posts)
To set, monitor and evaluate standards at individual, team and service level so that the highest standards of service are delivered and maintained. Use data, where appropriate, to enhance the quality of service provision and support decision making processes.

Management and leadership (for applicable posts)
To provide vision and leadership to inspire and empower all employees so they can reach their full potential and contribute to the council’s values and behaviours. Managers and leaders must engage in personal development to ensure they are equipped to lead transformational change; always searching for better ways to do things differently to meet organisational changes and service priorities.

Financial management (for applicable posts)
To manage a designated budget, ensuring that the service achieves value for money in all circumstances through the monitoring of expenditure and the early identification of any financial irregularity.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by your manager.
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Person Specification

	Attributes
	Essential
	Desirable

	
Qualifications

	
· Relevant degree
· Qualified teacher status
	· Evidence of further study/relevant professional qualifications
· OfSTED trained inspector or willing to be trained in this capacity as appropriate


	
Experience

	· Extensive and proven experience of leading a school or setting
· Extensive and proven experience of the successful promotion of attainment and achievement of children/young people
· Effective contribution to strategic planning and target setting
· Performance management of teams and individuals against agreed targets
· Evidence of high quality and efficient service delivery, especially in relation to supporting schools through inspection with positive outcomes and in situations where standards and outcomes for disadvantaged pupils need improvement
· Collaborative working within a management team
· Managing and implementing change within an organisation

	· Experience of working in more than one organisation
· Experience of effective working on cross-phase priorities
· Experience of policy or curriculum development
· Experience of co-ordinating local authority reviews in relation to support and provision for vulnerable groups

	
Skills and Knowledge 

	· Understanding of the OfSTED inspection framework.
· Highly developed communication skills
· Detailed understanding of the Ofsted inspection framework
· Effective inter-personal skills
· Effective personal organisation including time management
· Ability to lead, engage, support and motivate staff
· Ability to analyse and interpret qualitative and quantitative information
· Ability to work with others to achieve shared goals
· Up to date knowledge of national agenda

	· Effective ICT skills
· Understanding of priorities in SEND/Inclusion agenda

	
Personal Qualities

	· Commitment to further personal and professional development.
· Clarity of thinking and a willingness to listen.
· Ability to relate well to a wide range of people
· Ability to respond to and manage change
· Ability to take initiative and personal responsibility for delegated tasks
· Ability to meet deadlines
· Ability to work under pressure, weighing competing demands and adjusting priorities.
· Reliability, consistency and integrity
· Commitment and enthusiasm
· Drive for continuous improvement
· Innovative and creative
· Adaptable to changing circumstances and new ideas
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