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	Job title
	HRD Business Partner


	Salary, Grade and SCP

	£43,149 - £47,665, Grade 8, scp 31 - 35

	Service/Team

	Enabling Services, People Management, HR Advice

	Responsible to
	Senior HRD Business Partner


	Responsible for staff
	n/a


	Main purpose of job 
	To support the Senior HRD Business Partner in providing professional Human Resources and Development advice and support to the Council; ensuring that people strategies and plans are aligned to achieve the Council’s aims and priorities.



	Key responsibilities 
	To work in partnership with the Council’s managers providing operational HR advice and guidance on people related matters in line with the needs, priorities and values of the Council.


	Key tasks 





	Provide comprehensive and professional HR advice in the areas of organisational restructures, recruitment, business transfers and TUPE, employment legislation, terms and conditions of employment, policy and practice, discipline, grievance, attendance management, appraisal, performance management, pay and grading, equality etc. 

Provide professional advice on people issues advising managers on appropriate actions, to embed the Council’s values, and ensure consistency in culture and practice.

Advise, guide and support managers on complex employee relations matters.

Develop and maintain effective working relationships with the Council’s managers.

Contribute to the organisation’s workforce strategy and work closely with the Senior HRD Business Partner to ensure the delivery of cohesive and coordinated services across the Council and its customers.

Support the delivery of the Council’s transformation projects and people change initiatives, through the development of the initial concepts, implementation and continuous development.

Support the development and implementation of workforce strategies, HR policies, procedures and guidance, to support new ways of working, and to ensure compliance with employment legislation and managed risk.

Advise on national and local terms and conditions of employment.

Advise and guide managers and leaders on workforce planning and recruitment strategy and policy, ensuring there are effective processes in place for the recruitment of staff at all levels to support an optimal workforce.

Develop and maintain effective working relationships with trade unions.

Actively promote equality, inclusivity and diversity in the operation and delivery of services.


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.
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