[image: ]
Job Description


Post Title: 		Lawyer (Career Grade)
Post Reference: 	T241
Grade: 		Career Graded, N, O, P
Duration: 		Permanent
Reports to:		Senior Lawyer


Job Purpose
To provide a high-quality legal service across Tees Valley Combined Authority (TVCA) and associated organisations, delivering timely, practical and risk-based legal advice which supports TVCA's strategic objectives, statutory functions, programmes, projects and commercial activities.

The role supports the Head of Legal Services, Senior Lawyer and wider Legal and Governance function in ensuring that TVCA acts lawfully, transparently and in accordance with the principles of good governance. The post is career graded to enable development from supervised legal delivery through to more complex, independent legal advice and casework, depending on PQE, experience, specialist knowledge and performance against the competency framework.


Competency Framework Level

	Qualification  
	Essential - Qualified Solicitor or Legal Executive with post qualification experience in the relevant area of legal specialism.



This post is aligned to the Officer level of the TVCA competency framework. Expectations increase across the career grade: 
· at entry level the postholder will work under direction on defined legal matters; 
· at developing level the postholder will manage a broader and more complex caseload with limited supervision;
·  and at experienced level the postholder will provide specialist advice, support more junior colleagues where required and deputise or lead on matters commensurate with their expertise.

	
	General Competencies

	All Staff
	· We do what we say we will
· We do it when we say we will
· We aim for excellence
· We keep people informed
· We strive to learn and develop
· We give and receive constructive feedback and act on it






Manager

	
	Leadership and Direction

	Manager
	· Understands the plan for going forward and shares their understanding with others 
· Manages delivery of value-added activity and identified outputs 
· Ensures that roles are clearly allocated for the completion of tasks 
· Identifies and resolves issues as they arise 
· When mistakes are made focuses on the lessons to be learned for the future 
· Ensures individuals understand the contribution they can make to corporate and service objectives 
· Provides relevant support, training and resources to enable individuals to deliver their objectives 




	
	Communication & Influence

	Manager
	· Communicates clearly what outcomes will be achieved
· Is aware of the relevant stakeholders and the necessary interface that this produces
· Communicates success or otherwise as the project or program evolves
· Delivers consistently at a professional level in the written, spoken and outward facing interactions that are representational of the organisation
· Adapts their communication style in response to others and the situation
· Checks for understanding and is able to build consensus, where disagreement exist




	
	Experience & Technical

	Manger
	· Has established career in chosen field with more than 3 years relevant experience
· Has most of the technical knowledge / skills required by the organisation in their field and can independently access anything outside of their skillset
· Leads the organisation on a day to day basis on defined projects or programmes
· Manages day to day relationships with Civil Servants in their field
· Is an adviser to the Head of Service and Director in their area of responsibility
· Is a recognised expert within the organisation in their project / programme
· Manages more junior officers in their projects / programmes




	
	Responsibility & Accountability

	Manager
	· Has operational responsibility and accountability to Head of Service for their project / programme
· Has operational responsibility and accountability to Head of Service for delivering the Outputs required in their project / programme
· Has operational responsibility and accountability to Head of Service for financial outcomes within their Project / Programme
· Has operational responsibility and accountability to Head of Service for People Development within their Project / Programme
· Takes personal ownership of challenges/issues through to resolution 



Duties & Responsibilities
1. Provide legal advice, drafting, negotiation and casework support across the legal function, under the direction of the Head of Legal Services and Senior Lawyer, ensuring that advice is accurate, timely, proportionate and aligned with TVCA’s governance, commercial and public law requirements.

2. Instruct, procure and manage external legal advice where appropriate and authorised, while supporting the development of internal legal capability and value for money.

3. Act as a professional point of contact for internal and external stakeholders, building effective working relationships to support complex, multi-disciplinary programmes, projects and transactions.

4. Support, train and supervise junior officers as required, ensuring legal governance and standards are always upheld, delegating when needed. 

5. Keep up to date with relevant legislation, guidance, policy, governance requirements and case law, and provide clear, proactive advice to officers, senior managers and project teams on their implications for TVCA.

6. Engage proactively with TVCA directorates, departments and project teams to understand legal requirements, priorities, risks and delivery timescales, escalating issues and proposing solutions in line with the Officer competency framework.

7. Undertake any other duties that are reasonable and necessary, and which are commensurate with the career grade level, nature of the post, PQE, experience and demonstrated competence.

8. Take reasonable care of your own health and safety and co-operate with management, so far as is necessary, to enable compliance with health and safety requirements.

9. Work flexibly and collaboratively across TVCA, maintaining high standards of client care, confidentiality, professional conduct and compliance with applicable legal and governance requirements.

10. Ensure compliance with corporate governance procedures, procurement regulations, data protection requirements and the Employees’ Code of Conduct.


Career grade responsibilities are cumulative and will be applied according to the postholder’s PQE, experience and demonstrated competence:

· Career Grade Level 1: undertake defined legal research, drafting, advice and casework under supervision; support senior lawyers on a range of matters; maintain accurate records; and demonstrate continuing development against the Officer competency framework.

· Career Grade Level 2: manage a varied and more complex legal caseload with limited supervision; advise officers and project teams directly; contribute to negotiations, agreements and governance processes; and support legal assistants or junior colleagues where required.

· Career Grade Level 3: provide specialist legal advice on complex or high-risk matters; lead or support significant projects, negotiations and disputes; brief and liaise with counsel or external advisers where authorised; provide guidance to colleagues; and deputise for senior lawyers where appropriate.
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