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COMMUNITY OPERATIONS
JOB DESCRIPTION

POST TITLE:

Public Rights of Way Officer
GRADE:


Band 7
RESPONSIBLE TO:
Highway and Infrastructure Asset Manager
Overall Objectives of the Post:

To manage the public rights of way and strategic access route network throughout the Borough.  To ensure that the Council meets its statutory requirements with regard to the modification and continuous review of the Definitive Map and Statement.
Key Tasks of the Post:

1. You will be responsible for delivering a high quality, customer focussed service.  You will:

· Be responsible for all aspects of the maintenance of the public rights of way network, to include conceiving, developing and managing projects, including budget management.

· Undertake a structured programme of legal work leading to a comprehensive updating and maintenance of the statutory Definitive Map and Statement of Public Rights of Way.  To survey and monitor the condition of the path network on a regular basis to meet health and safety, insurance and maintenance needs.

· Carry out legal enforcement procedures and represent the Council in court as required.  To monitor national and local rights of way/access techniques, law and policies and develop and enhance the Council’s strategies accordingly.

· Lead on the implementation of the Rights of Way Improvement Plan and in liaison with the Local Access Forum.
· Manage the maintenance of the Public Rights of Way network and carry out and implement the Risk Assessments for Public Rights of Way, countryside events, working with volunteers and external contractors as required.

· Develop the strategic access network within the Borough and beyond and secure grant aid from external bodies for this purpose.

· Procure goods and services and supervise the work of contractors, consultants and volunteers on site.

· Provide specialist public rights of way advice and information to members of the public, Council Members, colleagues and consultants, to include preparing reports as required.
· Liaise with internal/external partners to implement local and regional access policies, including the Rights of Way Improvement Plan.

· Liaise with planning officers regarding public rights of way/access, input to the preparation of development briefs, the preparation of responses to planning applications and the production of strategic documents such as the Local Plan.

· Represent the Council as an expert specialist witness at Public Inquiries, including the preparation of statements of case and proofs of evidence.

· Continue the promotion of access and countryside opportunities within South Tyneside by devising and running community initiative, countryside events and production of interpretative materials.
· Prepare reports for Council Members, Community Area Forums, external agencies and working parties where appropriate.

· Receive, investigate and effectively deal with enquires, service requests and complaints from the public relating to all aspects of Asset Management.
· Assist in the monitoring of services provided by and for the Council, and to assess the performance of services.
· Ensure all statutory Con 29 enquiries are responded to on time.
· Arrange any required TTRO`s on the PROW network.
· Assist Natural England on the development and implementation of the England Coast Path.
2.
You will be responsible for contributing to a great team.  You must:

· Liaise with and assist other colleagues and members of the Asset Management Team, particularly in relation to environmental issues, public rights of way and events.
· Ensure effective channels of communication with staff at levels so that they are informed and can comment on issues which affect them.

· Work across the Asset Management Team to ensure an integrated approach to Countryside and Public Rights of Way issues.
· Undertake inspections of other areas of Open Space and Parks, as required.
3.
You will be responsible for establishing the right partnerships to deliver high quality products and services.  You must:

· Assist and advise other Council Services on issues relating to your functions.
· Directly explore potential new partnerships and opportunities to fund projects and evaluate the work of those partnerships to constantly improve standards.
· Be aware of new developments, initiates and emerging business opportunities.

· Contribute to, and co-ordinate, funding applications as required.
· Sit and report on regional steering groups that are relevant to the carrying out of the Public Rights of Way and Countryside functions.
· Liaise with the Council’s Countryside Officer and internal/external partners to implement local and regional policies.
4. You will be responsible for managing a Work Programme.  You must:

· Manage and administrate the Public Rights of Way and Linked Open Space budgets on behalf of the Council within the budgetary guidelines.
· Assist in the development of work programme for the wider service.

5. You will be responsible for making a corporate contribution.  You must:

· Attend meetings as required by the needs of the section and to prepare and present reports to officers and members of the Council.
· Contribute to the development of policies, strategies and delivery plans as required.

· Undertake any other duties associated within the Asset Management Section as may be required.
All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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