[image: ][image: A picture containing text

Description automatically generated]
[bookmark: _Hlk64274303]Job Description

Post Title:	Level 2 Teaching Assistant
Salary:	Grade D, SCP 5 - 7
Reports To:	Headteacher

Job Purpose

To work under the direct instruction and guidance of teaching/senior staff to support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom.

To implement agreed work, care, and support programmes with individual/groups, inside or outside of the classroom, and to support the delivery of planned learning activities and management/preparation of resources. In exceptional and unforeseen circumstances only, the postholder may be required to supervise pupils, including whole classes, for short periods during the temporary absence of a teacher. This will be limited to overseeing pupils undertaking pre‑planned, teacher‑set work, in accordance with school policy. You will support pupils to remain on task by clarifying instructions already provided by the teacher and assisting pupils to access and complete teacher‑set activities.

Main Duties and Responsibilities

Providing support for pupils by: -
· Establishing positive and productive relationships with pupils, acting as a role model and setting high expectations
· Building effective relationships with pupils with medical conditions to ensure their needs are met and they can access learning fully
· Supporting pupils with routine medical needs, where appropriate, in accordance with individual healthcare plans, school policies and training provided. This may include assisting with the administration of prescribed medication and supporting pupils during medical procedures under the direction and supervision of qualified staff.
· Using agreed curricular or learning strategies, training, and experience to support pupils’ progress as directed
· Promoting the inclusion and acceptance of all pupils within the classroom
· Supporting pupils consistently whilst recognising and responding to their individual needs
· Encouraging pupils to interact, collaborate with others, and engage fully in learning activities
· Promoting independence and using strategies to recognise and reward pupils’ development of self‑reliance
· Contributing to the development and implementation of SEN Support Plans
· Providing feedback to pupils in accordance with guidance provided by the teacher and school procedures
· Establishing good relationships and work with parents/carers, gathering and sharing information that supports pupils’ medical and learning needs
· Supervising pupils during outdoor learning sessions and lunchtimes, ensuring their health and wellbeing is closely monitored and supported


Providing support for the teacher by:
· Working with the teacher to create and maintain an effective and positive learning environment
· Preparing learning activities/resources in line with teacher plans, and providing feedback to the teacher on learning activities, as directed.
· Observing and monitoring pupils’ engagement and responses, and recording information as directed by the teacher to support assessment processes
· Providing clear, objective, and accurate feedback and reports to the teacher on pupil progress, behaviour, and any concerns
· Maintaining and updating records as agreed with the teacher and contributing to reviews of systems and pupil documentation as requested
· Promoting positive values, attitudes, and behaviour; responding promptly to incidents in line with school policies and encouraging pupils to take responsibility for their behaviour
· Liaising sensitively and effectively with parents/carers as directed by the teacher and participating in meetings or feedback sessions where appropriate
· Marking pupils’ work and recording achievements and progress as agreed with the teacher
· Supporting the administration of routine assessments and assisting with or invigilating tests and examinations, in line with teacher direction and established procedures
· Providing general administrative support, including preparing materials and resources for agreed learning activities

Providing support for the curriculum by:
· Implementing agreed learning activities and teaching programmes, adapting tasks in response to pupils’ needs and engagement under the direction of the teacher
· Supporting the delivery of local and national learning strategies (e.g., English, Maths, Early Years) as directed by teaching staff, and making effective use of learning opportunities to support skill development
· Supporting the use of ICT in learning activities and helping pupils develop confidence, competence, and independence in its use
· Helping pupils to access learning through appropriate and specialist support
· Identifying the need for, and preparing, organising, and maintaining general and specialist equipment and resources

Providing support for the school by: 
· Complying with all school and Trust policies and procedures relating to child protection, behaviour, anti‑bullying, anti‑racism, health and safety, security, confidentiality and data protection
· Promoting and supporting equality, valuing difference and ensuring all pupils have full and fair access to learning and development opportunities
· Contributing positively to the overall ethos, aims and work of the school
· Establishing constructive relationships with external agencies and professionals, in collaboration with the teacher to support pupils’ progress and achievement
· Attending and participate in relevant meetings as required
· Taking part in training, professional development and other learning activities as needed
· Sharing good practice with colleagues when requested Supervising pupils during educational visits, trips and off‑site activities as required

Additional Information
· Engage in promoting the values and acting as a role model for the Trust. 
· Be aware and comply with equal opportunities, health and safety, and all other Trust policies at all times. 
· Comply with the principles and requirements of the General Data Protection Regulation and the Data Protection Act 2018 in relation to the management of the Trust’s records and information, and respect the privacy of personal information held by the BWCET; comply with the principles and requirements of the Freedom in Information Act 2000; comply with the Trust’s information security standards, and requirements for the management and handling of information; and use Trust information only for authorised purposes.

The duties and responsibilities highlighted in the job description are indicative and may vary over time. The job description is not intended to be an exhaustive list of all the duties and responsibilities that may be required. 

The jobholder will be expected to carry out such professional tasks as are commensurate with the duties and responsibilities of the post. 
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Person Specification

Post Title:	Level 2 Teaching Assistant
Salary:	Grade D, SCP 5 - 7

	Qualifications & Training

	Essential

	E1
	Level 2 Teaching Assistant Qualification, or equivalent.

	E2
	GCSEs at Grade C/4 or above, in English and Maths.

	E3
	Paediatric First Aid Qualification, or a willingness to obtain.

	Desirable

	D1
	Positive Handling and Physical Intervention Training.

	D2
	Training in supporting pupils with SEND (e.g., ASD, speech and language, SEMH).

	D3
	Evidence of relevant professional development.

	

	Experience

	Essential

	E4
	Relevant experience of working with children or young people in an educational setting.

	E5
	Knowledge of policies, procedures and codes of practices/legislation.

	Desirable

	D4
	Experience of working across different Key Stages.

	D5
	Experience of supporting pupils with Special Educational Needs.

	

	Skills & Abilities

	Essential

	E6
	Ability to work effectively as part of a team.

	E7
	Ability to support pupils to work towards individual targets set by teaching staff.

	E8
	Effective communication skills - both oral and written.

	E9
	Good organisational skills.

	E10
	Ability to work independently when supporting pupils with SEND.

	E11
	Confident in the use of ICT to support learning.

	

	Knowledge & Understanding

	Essential

	E12
	Understanding of the needs of pupils, including those with SEND.

	

	Personal Attributes

	Essential

	E13
	Conscientious, reliable, and committed to high standards.

	E14
	Commitment to supporting all pupils to achieve the highest possible standards.

	E15
	Ability to show initiative and can respond flexibly to changing needs.

	E16
	Demonstrates patience, empathy, and a pupil‑centred outlook.

	E17
	Professional, respectful, and able to maintain confidentiality.

	

	Safeguarding & Compliance

	Essential

	E18
	Commitment to safeguarding and promoting the welfare of children and young people.

	E19
	Understanding of and ability to comply with data protection and confidentiality principles.

	E20
	Ability to comply with Equal Opportunities Policies, the Trust/school Code of Conduct, and all other Trust/school policies.

	E21
	Ability to comply with health and safety policies, rules and regulations.

	E22
	Ability to support and uphold the Catholic ethos of the school and respect its distinctive mission.
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