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	Job title
	Corporate Strategy Officer


	Salary, Grade and SCP

	Grade 6 (SCP 22-25) £34,811 - £37,563


	Service/Team

	Strategy & Corporate Affairs - Corporate Strategy Team


	Responsible to
	Senior Manager - Corporate Strategy or Partnerships Manager


	Responsible for staff/equipment 

	N/A

	Main purpose of job 
	The purpose of the role is to provide support to the Corporate Strategy, Partnerships and Performance Management functions within the Strategy & Corporate Affairs directorate.  The post also plays a role in supporting the council’s reputation-building and related communications activities including strategic support to the Chief Executive and senior elected members. 


	Key responsibilities 
	Assisting with the different elements and processes within the corporate, annual strategic planning cycle in relation to strategy development, performance management and partnership activity

Assisting senior team members with research and socio-economic analysis to inform the City Plan and Corporate Plan review and assurance processes, the service planning process, and other corporate strategies and initiatives
Assisting senior team members in the production and coordination of briefings for Cabinet Portfolio Holders, the  Chief Executive, and senior officers, supporting them in their roles in relation to decision making and representing the council and city at a range of events and meetings

Assisting with policy and political horizon scanning and briefings and associated public affairs activities

Assisting with the coordination of council responses to Government consultations and studies and those undertaken by policy think-tanks and other relevant organisations
Supporting senior team members on a range of key projects and activities (e.g. the Stronger Communities agenda and the Child Poverty Strategy) in support of the Chief Executive, Director of Strategy and Corporate Affairs, and Cabinet Portfolio Holders
Assisting senior team members with the coordination of internal working groups, networks, the Sunderland Partnership Board and sub-groups, and key events led by the team

	Key tasks 





	Compiling information, evidence and analysis to support the annual City Plan assurance process

Collating and compiling data for the production of the City Plan Delivery Plan and associated performance management reporting - and coordinating the process for services’ input

Collating and compiling information and returns for Service Plans

Coordinating and monitoring data for Corporate Priorities monitoring and reporting

Coordinating project action plans and progress/delivery monitoring

Undertaking research and compiling content for briefings, speeches and presentations 

Undertaking political and Government policy monitoring and analysis

Coordinating actions and activity arising from issues and requests by elected members

Undertaking administrative and finance tasks on behalf of the team


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council.
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