	Job Title:

Head of Legal Services
Purpose:
To lead in the provision of a high quality, pragmatic and comprehensive legal service in support of all areas across Nexus (and any subsidiary companies). To work closely with officers, stakeholders and external legal advisors to ensure delivery of projects and services in accordance with all relevant policies and regulations. 
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Remuneration: Salary Band 6
	1.
	Principal areas of responsibility



	
	1.1
	To lead in the provision of a comprehensive legal service in all areas across Nexus (and any subsidiary companies).


	
	1.2

	To be responsible for the drafting, negotiation, and review of complex agreements to ensure they are legally compliant and where necessary, to ensure commercial, delivery and programme objectives are fulfilled.  
 

	
	1.3

	To lead on the resolution of any legal disputes, either through negotiation, mediation, or formal litigation through court proceedings when necessary.


	
	1.4
	To build and maintain strong working relationships with both internal and external stakeholders, and external legal advisors, providing advice on day to day matters as required This includes employment, commercial and procurement matters. 



	
	1.5
	To act as company secretary.


	
	1.6
	To be responsible for the management of legal costs budgets, ensuring appropriate provisioning for legal costs across the organisation and within project budgets, and management of the same in accordance with internal provisions and external estimates wherever possible.   


	
	1.7
	To support the Data Protection Officer and to review Freedom of Information Requests for Nexus and its subsidiary companies as required.


	
	1.8


	To ensure that Nexus complies with all relevant laws, regulations, and industry standards, keeping up to date with all legal developments as they relate to a Passenger Transport Executive.

	
	1.9
	To liaise with regulatory and other industry bodies where required in connection with legal issues in planning or delivery of Nexus services. 



	
	1.10
	To lead on the development and implementation of strategies with regards to planning and property consents and overall supervision of matters relating to non-operational land and assets, including negotiations and consultations with stakeholders and other third-party bodies where required. 

	
	
	

	
	1.11
	The post holder will be expected to actively participate in the leadership of Nexus by attending governance meetings, by invitation, of Nexus’ Senior Leadership Team.


	
	1.12
	Act as a role model for leadership behaviours, organisational values and management best practice and drive a culture of accountability, ownership, pragmatism, agility and continuous improvement by the provision of guidance and mentoring of legal support officers, to foster a collaborative and supportive environment for staff.

	
	
	

	
	1.13
	Champion development of the safety culture through influencing continuous improvement in safety and environmental performance.


2.
Dimensions

	2.1
	Communications



	
	2.1.1
	Liaise with senior level officers in internal departments such as the Managing Director, Major Projects Director, People and Culture Director, Commercial Director as necessary when considering the full remit of the role.


	
	2.1.2
	Develop relationships and carry out regular external liaison at senior levels with stakeholder bodies (including NECA, other regional and local authorities, industry bodies/partners such as Network Rail and transport operators) and external suppliers (including technical, financial and legal consultants).     



	
	2.1.3
	Liaise with and provide technical advice to SLT members, Heads of Service and other senior managers in connection with the areas detailed in section 1 above.  The Head of Legal Services shall have the ability to undertake these tasks without technical supervision, reporting into the Director of Finance and Resources.    



	
	2.1.4
	Liaise with managers and delivery leads across the organisation on the generation of required legal documentation, including the relevant terms and conditions of any service and project contracts. Effectively communicate the risks associated with this area in a way that non-specialists can readily understand and make appropriate decisions.    



	
	2.1.5
	Provide timely advice and analysis to SLT and other colleagues on legal/regulatory/commercial issues in a way that non-specialists can readily understand.



	
	2.1.6
	Prepare regular and specific reports relating to legal matters and be available to present information, to relevant boards, committees and other stakeholders.


	2.2
	Decision Making & Problem Solving



	
	2.2.1


	Advise on complex and high-risk issues associated with legal risk including any relevant ESG considerations. This involves high level decision-making that could have a material impact on the services that Nexus delivers.


	
	2.2.2
	Lead on the 3-5 year strategy for the provision of short, medium and long-term planning of legal support across the organisation, demonstrating a proven ability to negotiate and advise in connection with complex legal matters and provide resolutions to satisfy stakeholders.  Ensure business continuity and future targets are achieved. 


	
	2.2.3


	Assist to provide successful outcomes on services Nexus delivers in line with the Corporate Plan and associated budgets, ensuring that legal workstreams are always accounted for. 

	
	2.2.4


	Make decisions and give appropriate recommendations to senior officers in connection with legal, commercial and governance matters arising across the organisation.

   


	2.3
	Initiative & Independence



	
	2.3.1
	Show very high levels of initiative/independence in their role and lead complex matters or projects with very limited reference to line management.


	
	2.3.2
	Lead on the provision of pragmatic and risk based advice to the senior leadership team on complex and high risk matters of procurement, contracting and commercial strategy associated with major projects, demonstrating initiative, independence and technical expertise when doing so. 



	
	2.3.3
	Play a lead role in the design and delivery of a delivery programme for Legal Services and wider commitments such as the delivery of major projects  


	
	2.3.4
	Monitor future legislative developments that impact on Nexus’ Legal functions, liaising with relevant teams on any process changes required.   



	
	2.3.5
	Lead on the negotiation of commercial terms with tendering parties, liaising with client departments where appropriate on the agreement of commercial terms and delivering instructions to internal/external legal advisors and/or consultants as required.


	2.4
	Resources



	
	2.4.1
	Day to day supervision/management of the Legal Services department, management of work flow and compliance monitoring of senior managers in the business. 


	
	2.4.2
	Liaise with senior Nexus officers to ensure provision is made for all necessary internal and external legal support, to include budgetary provision for this support and monitoring of those budgets when agreed. 



	
	2.4.3
	Advise on the management, processing and storage of confidential or commercially sensitive information and personal data by Nexus.



	
	2.4.4
	Liaise with and be responsible for managing external legal consultants.  



	
	2.4.5
	Prepare and deliver relevant legal training for the business, liaising with external partners where required in connection with this task.  



	2.5
	People



	
	2.5.1

	Provide supervision and management to a small team in line with Nexus’ policies and procedures.


	2.6
	Health & Safety



	
	2.6.1
	Ensure all services legal advice is compliant with Nexus Health & Safety standards and policies and relevant legislation.


	
	2.6.2
	Always act as an exemplar of good safety and effectively address issues of health and safety in relevant legal documents on major projects.  


	3.
	Statutory Duties



	
	3.1
	N/A
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