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Job Description


	Job title
	Building Surveyor 

	Salary, Grade and SCP

	£43,149 - £47,665 - Grade 8 (SCP 31-35)

	Service/Team

	Property Services – Building Surveying 

	Responsible to
	Surveying Services Manger 

	Main purpose of job 
	The primary purpose of the Building Surveyor role is to provide professional and technical support to the Council’s reactive and planned capital property maintenance functions under the corporate landlord operating model.


	Key responsibilities 
	To work in conjunction with other Council directorates, service areas and teams, and other external organizations, to successfully deliver a range of building surveying, construction, and strategic asset management services in support of organizational aims and objectives.


	Key tasks 





	When required, undertake, and carry out the duties and responsibilities of lead consultant in a project management capacity to successfully deliver a range of reactive and planned capital maintenance works, alteration and refurbishment schemes and demolitions in support of strategic developments or other related commissions using internal and external resources.

When required, undertake, and carry out the duties and responsibilities of Client, Principal Designer and Designer in accordance with requirements of CDM (Construction Design & Management) Regulations: 2015

Engaging the in-house minor works and repairs and maintenance teams, and external contractors as necessary to deliver required construction and demolition works and projects 

Undertake building surveys, inspections and audits of land and property assets, as required to satisfy the Council’s statutory duties and obligations and in support of general and strategic asset management and development objectives, and preparing relevant reports etc.

Develop project briefs in conjunction with internal and external clients and stakeholders 

Undertake feasibility work and prepare reports 

Manage multi-disciplinary project reams 

Procurement and management of external consultants 
	
Undertake construction design work and prepare detailed Auto-CAD drawings, specifications and schedules of work etc.

Prepare and submit building regulations and planning applications 

Procurement of goods, services and construction works in accordance with the Council’s policies and procedures

Construction contract administration

Prepare and negotiate settlement of dilapidations notices and claims on behalf of the Council in its capacity as a landlord and tenant

Representing the Council’s interests regarding Party Wall matters including issuing and responding to notices etc.


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.





Stuart Hodgson – Surveying Services Manager 
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