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Job Description
Enhanced Teaching Assistant (SEN)

	Post:
	Enhanced Teaching Assistant (SEN)


	Job Evaluation:
	N9676

	Grade:
	6 SCP: 11-17


	Service:
	CYPS

	Service Area:
	Evergreen Primary School

	Reporting to:
	Head Teacher/Deputy Head Teacher

	Location:
	Although initially based in Evergreen Primary School, Bishop Auckland, this role may require the post holder to work at Newton Aycliffe site at the request of the Head Teacher in either a full time, or part time capacity.

	Disclosure and Barring Service:
	This post is subject to an Enhanced Disclosure



Description of Role
To compliment the work of teachers by taking responsibility for the organisation and support of agreed learning activities for classes where all pupils have special educational needs. Work with children and young people who have a range of significant and often complex SEND for example those with autism, social, emotional and mental health difficulties, profound and multiple, severe or moderate learning difficulties including, in some instances, those with life limiting conditions and those who exhibit challenging behaviour. The primary focus is to do specified work with individuals, groups and whole classes under the direction and supervision of a qualified teacher.

To work collaboratively with teaching staff in the whole planning cycle and the management/preparation of resources. Also, to deliver learning to individuals, small groups and whole classes as and when required.
 
To encourage pupils to become independent learners, to provide support for their welfare, and to support the inclusion of pupils in all aspects of school life.

Duties and Responsibilities
· [bookmark: _Hlk233640140]Work as part of a multi professional team to meet the needs of the pupils attending Evergreen Primary School, Bishop Auckland and Newton Aycliffe sites
· Work with individuals or groups of pupils carrying out educational or therapy programmes, both in school, college, on inclusion links and in the wider community as directed by the teacher
· Make contributions to the recording of pupils’ work, assessments, planning, reviews and discussions on pupils’ achievements and developments
· Liaise with Health Care & Education Assistants/Supervisory Assistants on feeding and toilet training programmes as directed by the teacher and assist where necessary
· Be responsible for and assist Health Care & Education Assistants when necessary in moving and handling and positioning of pupils, the changing of nappies/incontinence aids, healthcare, toilet training programmes and the general cleanliness and hygiene of pupils under the direction of the teacher
· Administer prescribed medicine, first aid and care for pupils with medical conditions or illnesses when necessary
· Supervise pupils during breaks and direct Health Care & Education Assistants in the supervision of pupils during breaks including at break or lunch time clubs
· Escort sick pupils to hospital, hand over to parents before returning to school
· Take full part in all school based professional development and externally provided professional development
· Contribute to extra-curricular activities
· Prepare the classroom, equipment and resources and assist Health Care & Education Assistants where necessary in keeping all equipment and resources in a clean, hygienic condition, as directed by the teacher
· Assist in the school-based training of students and pupils on work experience etc
· Work with Health Care & Education Assistants/Supervisory Assistants to manage other tasks around school that assist with the smooth running of the school
· Ensure that all safeguarding and health and safety concerns are recorded and reported to the relevant co-ordinator
· Carry out other duties or responsibilities required by the Head Teacher, which contribute to meeting the needs of pupils and the smooth running of the classroom or the school as a whole

This job description is subject to regular review and may be altered to ensure the smooth running of the school.
Support for the School
1. Be aware of and comply with policies and procedures relating to child protection, confidentiality and data protection, reporting all concerns to an appropriate person;
1. Show a duty of care to pupils and staff and take appropriate action to comply with health and safety requirements at all times;
1. Be aware of and support difference and ensure that all pupils have access to opportunities to learn and develop;
1. Contribute to the overall ethos, work and aims of the school;
1. Maintain good relationships with colleagues and work together as a team.
1. Appreciate and support the role of other professionals;
1. To attend morning briefings, staff meetings and parents evenings as required;
1. Participate in training and other learning activities and performance development as required to meet individual pupil and staff needs including but not limited to Hydrotherapy, Rebound, Moving and Handling, Team Teach, Basic First Aid, MiDAS;
1. Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory.

Collaboration and Professional Working
· Work collaboratively with class staff to plan and deliver effective learning support.
· Work with colleagues, parents/carers and external professionals such as therapists and educational psychologists to support pupil development.
· Contribute to multi-agency meetings and reviews where appropriate.
· Share information and best practice with colleagues to support whole-school improvement.



Curriculum and Assessment
Contribute to the planning and development of a broad and balanced curriculum that meets the needs of pupils with SEND.
· Assess and track pupil progress and maintain accurate records.
· Use assessment outcomes to identify next steps in learning and to support personalised planning.
· Ensure teaching practices support inclusive education and access to learning.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Head Teacher.
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