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Higher Level Teaching Assistant (HLTA) – Personal Specification 

Essential — Qualifications
· Recognised HLTA status or a recognised HLTA qualification accepted by the Trust (evidence required).
· English and mathematics qualifications at GCSE grade 4/C or equivalent, or an equivalent level of literacy and numeracy demonstrated through assessment.

Essential — Experience and Knowledge
· Experience working with primary-aged pupils and leading learning for groups or whole classes.
· Knowledge of primary curriculum expectations, effective classroom practice and positive behaviour support.
· Experience or demonstrable competence in delivering phonics and targeted interventions.
· Understanding of SEND, inclusion, safeguarding and appropriate professional boundaries and experience of working with children with SEND in a school setting.
· Ability to deliver planned PE activities safely, following training, guidance and risk assessments.
· Knowledge of positive behaviour management methods
· Knowledge of child protection procedures
· Knowledge of equal opportunities

Essential — Skills and Attributes
· Confident delivery of planned learning across primary age groups, including mixed-age groups.
· Ability to adapt provision, record progress and communicate effectively with teachers and families as appropriate.
· Strong organisation, reliability, teamwork, initiative and flexibility.
· Commitment to pupil dignity and willingness to undertake personal and intimate care duties with appropriate training and support.
· Commitment to safeguarding, equality and the ethos of the school and Trust.

Essential – Key Skills 
· Ability to establish and maintain effective relationships with parents and professionals.
· Ability to work as part of a team.
· Ability to work in a planned way to meet the individual needs of children and their parents / carers.

Essential – Personal 
· Commitment to providing a high quality service
· Professional and confidential
· Good verbal and written communication skills
· Ability to use own initiative
· Confidence to consult others when necessary
· Flexibility
· Commitment to self-development

Desirable (not essential)
· Relevant PE or school sport training or qualification.
· Training and experience in the school’s adopted systematic synthetic phonics programme (Read Write Inc).
· Experience of mixed-age classes and pupils with complex SEND or SEMH needs.
· First aid, intimate care, moving and handling or relevant medical-needs training.

Assessment
Application and personal statement; verification of qualifications; interview and, where appropriate, a practical task; references and safer-recruitment checks. Reasonable adjustments will be considered throughout the recruitment process.
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